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Employees & Volunteers:

1. Yearly –

· Updated auto insurance sent to County Loss Prevention Specialist
2. Every 4 years –

· Defensive Driving – mandatory per personnel rules
Supervisors & Mid Management– 

1. Yearly –

· Updated auto insurance sent to County Loss Prevention Specialist
2.  Every 2 years - 

· Preventing Harassment training (AB1825)
· Ethics Training (AB1234)

2. Every 4 years –
· Defensive Driving

3. 3 Leadership Supervision Training Program 

· Trindel Evaluation Period is May to May
· Online courses & other trainings not provided by County must be approved by the Risk Management Department
Department Loss Prevention Representatives – 

1.  Quarterly

· Attend quarterly meetings or send representative – suggest items to include in the monthly meeting agenda
· Establish quarterly workplace inspections

2.  Ongoing

· Distribute IIPP to new employees – submit signed acknowledgement to County Loss Prevention Specialist
· Submit Incident Hazard Reports for Injury/Illness; Incident/Near Miss; Identified Hazards;  to County Loss Prevention Specialist
· Reports safety and health concerns

3.  Monthly

· Conduct monthly safety/loss prevention meetings with your department – send completion paperwork to County Loss Prevention Specialist
4.  Bi-Weekly

· Public Works & Facility Services (departments that fall under Cal-OSHA Construction Industry Safety Standards) conducts bi-weekly safety meetings with department - send completion paperwork to County Loss Prevention Specialist
