Trindel Insurance Fund

Office Walkthrough Inspection
	Date


	
	County
	
	Department
	

	Location


	
	Inspect by:
	
	DSR
	


	Item
	Description
	Corrective Action

	C.A. Date

	Emergency Communication

(Postings, evacuation maps, MSDS, etc.)

	
	
	

	Housekeeping
(Clutter, cleanliness, storage, etc.)

	
	
	

	Trip & Fall Hazards
(Carpets, rugs, steps and stairways, walkways, cords, clutter, storage, etc.)


	
	
	

	Electrical
(Extension cords, receptacles, GFIs, breaker panels, exposed wiring, appliances, etc.)

	
	
	

	Heating & Ventilation

(Registers, filters, recirculation air, temperature, etc.)

	
	
	

	Lighting
(Indoor, parking lots, etc.)


	
	
	

	Emergency Exits

(Egress, signage, lighting, etc.)

	
	
	

	Janitor Closet

(Clutter, chemical & flammable storage, cleaning products, eye wash,

Etc.)

	
	
	

	Exterior

(Parking lots, sidewalks, walkways, etc.)

	
	
	

	Security

(Public access, emergency communication, etc.)


	
	
	

	Rest Rooms, Break Room
(Sanitation, leaks, etc.)

	
	
	

	Misc.


	
	
	


General Comments:

	Inspected by:
	

	Signature
	

	Inspected by:
	

	Signature
	

	Dept Safety Rep.
	

	Signature
	

	Department Head
	

	Signature
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