Trindel Insurance Fund
Code of Safe Practices Development Guidelines
· Assess the hazards related to equipment unique to your department. 

· This assessment is for equipment that you use in your department that is not found in the county wide code of safe practices that is part of the County Wide IIPP

· Look in the CWIIPP to see if the equipment is listed in the code of safe practices. If not add it to your department code of safe practices

· Review the manufacturer’s safety information for the specific equipment.

· Equipment generally has a section in the operator’s manual devoted to safety. This is a good place to start.

· Determine the way in which the equipment is used in your department.

· There are times the way you use the equipment is not covered in the operator’s manual. 

· Look for hazards that are introduced by the way in which you use the equipment.

· Determine the safest way in which to operate the specific equipment.

· Gather suggestions from staff, your Loss Prevention Specialist and other sources to determine the safest way to operate the equipment.

· Add those safe practices to your department specific Code of Safe Practices.

· Use brief simple descriptions of the safe practices and procedures for using the equipment.

Code of Safe Practices Development Worksheet

Equipment
	Department
	


	Equipment

and potential hazards
	Manufacture’s practices (starting and stopping, training, etc.)
	How used in workplace (what specific task is machine used for?)
	Safe operation practices
	COSP (final determination of safe practices for training purposes)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Trindel Insurance Fund

Code of Safe Practices Development Guidelines

Work task/activity

· Assess the hazards related to the activity unique to your department.
· Often hazards exist as part of the activities conducted by your department. 

· These activities may be routine or just occasionally.
· Review the activities of your department for hazards

· Gather suggestions from staff, Loss Prevention Specialist and other sources on the safest way in which to complete the activity.

· Past experience often reveals hazards inherent in the activity

· Safe work practices related to activities are most often a result of asking the question, “What if?”

· Compile suggestions into a set of safe work practices to be added to your department specific Code of Safe Practices

· Once these suggestions are sifted and sorted into the safest way of conducting the department activities…

· They are added to the department specific COSP.

· All employees are trained one the department specific COSP

Code of Safe Practices Development Worksheet

Unique work task/activity
	Department
	


	Task/Activity
	Assessed hazard
	Suggestions from staff, LPS, other resources
	Determination of safe practices for task/activity
	Add safe practices to depart. COSP
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